What Documents Should | Prepare

—  for My Internship Application?

1. Internship Form

Fill out the internship
application form provided
by your university.

2=

4. Copy of ID Card

Attach a copy of the front
side of your T.C. ID card.

|||

2. Employer Information Form 3. Declaration and Undertaking

This form must be completed Fill out and sign the SGK
by the organization where Declaration and Undertaking
you will be interning. form.

5. Additional Documents
(If Applicable)

If you will work on weekends or public holidays,
attach a signed and stamped letter from the
company. You may also attach a Work Permit
Exemption Certificate, etc,, if applicable.

INTERNSHIP APPLICATION
DOCUMENT CHECKLIST

Tip
Make sure your documents are up-to-date,
complete, and legible. Proper preparation

is essential for the successful evaluation
of your application.



Starter Pack: Submitting the Required Documents

Please visit www.isikun.edu.tr/ogrenci/staj-isleri-birimi/formlar
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to access the required forms.
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Declaration and Undertaking
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The entire process must be started at least 10-15 days before your internship start date. j
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Step 1: Anatomy of the Internship Form

Duration and Dates:
Enter the internship
start/end dates and the
total number of working
days to be carried out

completely and accurately.

@ isik universiTy INTERNSHIP FORM

Dear Student,

In accordance with the Internship Directive, please fill out this form completely, have it
approved by the relevant units, and submit it to our university before the start date of
your internship.

A, STUDENT INFORMATION

| Student ID No. | 12345678923 [ | 11enG00S
Fatulty | Eng.ncenng and Natural Sciences \ _Department No.
Depanment/ Prosram | Software Enginecring | Class 13
Student E-Mall | ad.soyad@isik cdu.gr l Phoqc No. | (212) 11111 11

Full Address Student home address

B. INTERNSHIP INFORMATION

Company / Institution Isik Tech Solutions Inc.
| Intemship Start /End Dates | 10.06.2025 - 10.07.2025 (20 Working Days)
Typo of Internship | W andetany ¢ Moty
 Workplace { ORNSIEEY Y eefatve & - )
Doud Working City Title Estanbul
Company Contact Title ‘ b HR Specialist ¥ (212) 5550000 C MA! c.mytlmaz@- siktec.com
Company Address | Maslak Mah. Eski euyukdcrc Cad. No: 12, 34398 Sariyer / Istanbul
Mandat Domestic (in Turkiye
This Internship is: D - 4 D e )
[C] Voluntary [V] Remote / Online
C. APPROVALS ;
Faculty Advisor \ Prof Dr Ahmet Yllmaz Signature/ Date \ 10 05. 2025
Depmmem Intemship Ceordinator | Asst. Prol Ecc Demrr S-gnature / Date 10, 05 2025
lnternship Amnrs Uni! l Aoproved chm!ure/ Date / Stamp 1 ISIK UNIVERSITY

INTERNSHIP AFFAIRS UNIT

D. COMPANY APPROVAL

)' We confirm that the above HR Manager

student will carry out the
intermship at our company A ,
| in accordance with the | Signature / Date Signature / Date

stated conditions,

} Company Authorized

1
\
\
|
Signature & Stamp |

{

‘3

Wet Signature: Both your wet signature and

the company’s authorized signature and
stamp are required. #

| Relevant Unit Manager Company Seal

Type of Internship:
Indicate whether it is
Mandatory/Voluntary
and On-site/Remote
options.



O isik OniversiTY INTERNSHIP FORM

To Whom It May Concern,

MANAGE YOUR INTERNSHIP
PROCESS CORRECTLY!

Endustri Mihendisligl Boliimo/Program-6grencilerinin 6grenim siiresi soresm kadar karulus ve
istermileted staj yayra zoronulumya zoromulusisur. Asagds zar alan agrencicizim istem 20 pon
siireyle kurulugenusna yapmasmda gostereceginiz isyya teyether eder, geismelermizde
basanlar dileriz.

STUDENT INFORMATION

ID No: 12345678923
Full Name: Irenmur Tepco Student No. | 271%20031 = 1. DOWNLOAD THE FORMS
Dep?rtment/Program Endastri Mﬁhendeligi . Intern No: 1$390 Download necessary
Email: StadentNo: | 0111 1111111 documents from the website's
Address: Student home address ; forms page. &
INTERNSHIP INSTITUTION DETAILS &
Company Name: UNMAS Unlu Mamiiller San. Ve Tic. A.S. - 2. PREPARE THE DOCUMENTS
Address: Y. Duduilu Organize Sanayi Belgasi 2. Cad. No: 25 Universcy / Istanbul ? Fill out the Internshi D e
Sector: Gida ¥
Pho:; 2441164 Faks: Employer lnfprmation Fou:m,
Email: employer ma" Web: uno.com.tr ; and DeCIaratlon & Comm|tment
Start Date: 10.04.2023 | End Date: 18.05.2023 Duration (days)| 20 ' Form completely.
Internship Days: Monday-Wednesday-Thursday-Friday (20 April haif-day, 21 April & 1 May holidays) 3. APPROVE AND SUBMIT
o . (x] Man('latory [X'] Yerinde Get docun:lents sigqed
L] Goniilly Staj ] On-site and submitted within

the timeframe.

EMPLOYER OR AUTHORIZED PERSON DETAILS

Name: Yagmur Kurnaz LUMMAS.
?;:SI Naan Saynanlan Elemani UNLU MSMOULLER
: ad. soynmnd @isik.edu.tr Imza / Caze v R e S AR
Date: 4.04.2023 DAW mmn VO tsoast
R
STUDENT'S SIGNATURE: (Ohiginal| Signatine-

IMPORTANT NOTE: el 2%3\,3,_""‘“’"‘““’”“ INTERNSHIP OFFICE UNIT
Belge iorornnate biigiorrm —

dogru dhzegonu blidem, staj Electronic approval is provided. | Electronic approval is provided. | Electronic approval is provided.
gopruugun Sarinss ve ritgim

ace gecen firma e ligiit staj
adireconnes timerammasns
saggiarnmta ors edanim,

"

IMPORTANT NOTE: +/2omdils orgn begoma renlanden an ar 15 gan knce 1 edat sag bapsura forms, lsveren bilgl forma, kimik, kimiongits, forma pagigtetima 1 adet
vostistok bestgrat te tararherda egeemndn cousen sesenchis dongnaerdengusan mall fis malivienes. Hoctinssion gades shay wurt be khitites divs exriisen hgnt Faglitte/
wactt Ny, rueo $10 hewra wnd emrondnseot Lonndaled. Focndtam Beigsanat otnurneran mat! coomno omna and avenntrom. loteromhio officwent fomion featore




Step 2: Employer Information Form and ISKUR Detail

The “Number of Personnel
Working in the Institution” field
must never be left blank.

Y . _{,"f_,/ o~ > |
il o

Yes

Will Fee
Be Paid?

NO

For ISKUR incentive, the employer’s
IBAN and bank information
must be filled completely.

The bank information section
can be left completely blank.



O \sik OniversiTesi MY

FMY 151K
T.R. UNIVERSITY
FMYV ISIK UNIVERSITY
EMPLOYER INFORMATION FORM

INSTITUTION WHERE INTERNSHIP IS CONDUCTED (*Mandatory fields)

“Name Marshall Paint and Vamish Industry Co.

a Dilovas: Organized Industrial Zone 1. Section Tuna Street No: 1 41455 Kocaeli,

Address Tukey °
*Production/Service Area | Quality
*Phone +90 262. < SFax +90 308 ¢ e
www.marshallboya.com
*E-mail Address - - - com | Web Address www.marshall.co)m -
"Number of Emplo In
1200

EMPLOVYER OR AUTHORIZED PERSON'S (Mandatory fields)

*Name and Surpame P -
“Position and Title HR Specialist AA
*“E-mail Add " *Signature / v via rS hal'
ress _— '*" .Com Stamp n '<:.\'5:?:er:‘$‘ -
.D"e 29503-2026 Moy Setaneg oets

*INTERN STUDENT'S NAME - SURNAME | ARAS 'SEN

*Student’s Date of Birth - Student No: . IT W .-

*Iaternship Dates: Start: 29/06/2026 | End: 27/07/2026
o | o

wor ivrkrasmey | Marshall Paint and Vamish Industry Co.

reaistration vomeer | XOXOXOOOOOOXXXXXXXXXXXXX/000

(36 Digit) / TAX NO (10 Digit)

“nsTITUTION'S 1BANNO. | TRXX X XXX XXXX XXXXXXX XXX XX

SINSTITUTION'S
ACCOUNT NO 001 3

YINSTFFUTION'S BANK
NAME - BRANCH CODE l BANK

Site Kaspox: Ueicersite Sk No 2 34590 Sde ~ bstodul / Turkiye, Teleton: (0212) 712 14 60 Faix: (0212) 712 14 60 www.isikan cocir .kﬂ
Mardek Kampit: Dilyeseite. Cok 24996 Madak - Istasbal / Turksye. Telelon: (8112) 286 66 11 Fats, (0212) 256 77 9% o




CRITICAL CHOICE: Which Health Declaration to Fill Out?

f

Do you benefit from SGK health services
r through your family (nmaes) Do your N
benefit from (Mother/Father)?

~
N

4 R

A4

DECLARATION AND UNDERTAKING (22} » l

Download Form 22. (Declaration that: I am
receiving health services, I do not accept being
covered under general health insurance).

i
l DECLARATION AND UNDERTAKING (43)

7~

>

Download Form 43. (Declaration that: I am not
receiving health services, I accept being covered
under general health insurance).

\




Step 3: Signature and Approval Relay Race

(

Faculty Advisor

Documents are sent via

conformity is oblained.
(Digital/Mail)

=) ( )
Deanery / Directorate
The sekretoriat presents
e-mail, approval of the documents for Dean'’s
approval via EBYS.
(Digital/EBYS)
=4
3

Student & Company

Wet signature and stamp
processes are tomplated.
(Fhysical)

f )
Department Secretariat

The approval mail from the
fakulty advirisor is
forwarded to the sekretariat.
(Digital/Mail)

-

Internship Coordinatorship

Documents with Deanery
approval are sent to the
koordinatorship for SSI

processes. (Digital/EBYS)

S

/




Physical File Completion: Additional Documents

£

— m Weekend Work Permit
A S0 U L3593 3 TC e iy e (Special.Case):
S i ovtens If working on
o T ID Card Passport Photo: Saturday/Sunday, a
- Gt Photocopy: Must - | piece must be S special
Must be added to pasted to the g stamp/signature must be
the documents. internship form. obtained from the firm
and submitted to the

department secretariat.



Foreign students who will be doing internships in Tlirkiye must obtain a work permit exemption certificate.
Tilrkiye'de staj yapacak yabanci 6grencilerin ¢calisma izni muafiyet belgesi almasi zorunludur.

il 7 - AFPFLY =
*\P , | v ONLINE e-Devlet
t b4
" DO NOT WORK ; g—qﬂb : [ APPLY ONLINE |
WITHOUT IT = TURKIYE: \ || (e-MUAFIYET.CSGB.GOV.TR )
_ ONSUZ CALISMAYIN WORK PERMIT o
& EXEMPTION |
DA fe 57 CERTIFICATE
= Y, > /| FORINTERNSHIP
TXAPLION CERTIFICATE U p
FOR INTERNSHIP- _ O ‘-'g, |
peonsa o TR oy (51551
A} AT "UPTO 12 MONTHS
VABANGI OGRENCILER IO e (ERASMUS+)
' . ERASMUS#* KAPSAMINDA
e DRECENTS =0 Bl )« | Jénsov YouR  12AYAKADAR

-- TERNSHL 7
DE?&L’EEON ) _ INTURKIYE ik /
SINIR DISI VE | N *
_ CEZAYIONLER 5 -- -




IF YOU ARE GOING TO DO
AN INTERNSHIP ABROAD

“ii%|g « Completed Internship

e Application Form

& I Photocopy of National
2= | ID Card or Passport




Background: SGK Employment Notification

How does the system work in the background after you submit the documents?

o

x» Internship Affairs
@ Unit completes the
<&

SGK entry process.
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The Department Secretariat
automatically sends you the
‘SGK Employment Notification’
and EBYS letters via e-mail.

A &l

%9

The SGK Notification
is forwarded to the
Dean’s Office via EBYS.



Finish Line: Delivery and Archiving

_— i
| 1
To Be Delivered to the Company To Be Kept for Yourself
- 1 Approved Internship Form Make sure to keep the scanned (soft-
- 1 SGK Employment Start Notification copy) versions of all documents in
- EBYS Approval Letters your own archive.

The entire process is complete. We wish you a successful internship period!
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