DERS KATALOG FORMU
(COURSE CATALOG FORM)

Dersin Kodu: BITE1001
(Course Code) ITEC1001

Dersin Adi: Bilgisayar Okuryazarligi

(Course Name) : Computer Literacy

Yariyih D+U+L | Kredisi | AKTS Dersin Dili Dersin Turii | Dersin Iglenis Yontemi On Kosullari
(Semester)| (Lc + T+ L) | (Credits) | (ECTS) (Language) (Category) | (Instructional Methods) (Pre Requisites)
Tirkce Zorunlu Kaynaklar, Sinav -
1 (0+0+0) 0 1 (Ingilizce) (Required) (Resources, Exam)

Dersin Amaci

(Course Objectives)

Dersin igerigi

(Course Content)

Enformasyon teknolojilerinde temel kuramin ve terminolojinin tanitimi. Microsoft Word gibi
bir kelime islemcide gereken dil degistirme, karakter ekleme, stilleri kullanma, paragraf
formatlama gibi temel beceriler. Microsoft Excel gibi bir is cizelgesinde temel beceriler. Bu
cizelgelerde matematiksel formillerin kullanimi ve hesaplamalar ile grafikler olusturulmasi.

Introduction to basic IT theory and terminology. Basic skills in a word processor programs, such
as MS Word to create documents, format text, apply styles. Basic skills in a spreadsheet
program, such as MS Excel, to create and format spreadsheets, including the use of
mathematical formulas and to summarize given data in the form of graphics.

Dersin Ogrenme Giktilari

(Course Learning Outcomes)

Bu dersi basariyla tamamlayan 6grenciler:

01. enformasyon teknolojilerinin terminolojisi ve temellerini anlar.
02. ofis programlari ile galigir.

03. temel Html sayfalari yaratir.

04. bilgisayar givenligini anlar.

Upon successful completion of the course, the students are able to:

O1. understand the terminology and fundamentals of information technologies.
02. work with office programs.

03. create basic Html pages.

04. understand computer security.

Dersin ISCED Kategorisi
(ISCED Category of the course)

52 Mihendislik
(52 Engineering)

Ders Kitabi (Textbook)

"How to Pass ECDL for Microsoft Office 2003" by Paul Holden and Sharon Murphy, from
Prentice Hall.

"ICDL Exam Cram 2 (Syllabus 4.0)" by Mike Gunderloy and Susan Sales Harkins, from Pearson
Certification.

"Pass ECDL 5 Units 1-7" by Flora R. Heathcote, O.H.U Heathcote, Pat M. Heathcote, Mr R.P.
Richards and Alex Sharpe, from Payne-Gallway.

'Yardimci Kaynaklar
(Other References)




HAFTALIK KONULAR

Hafta

Teorik Ders Konulari

Laboratuvar / Uygulama Konulari
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COURSE PLAN

Week

Lecture Topics

Laboratory / Tutorial Work
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DERSIN DEGERLENDIRME SiSTEMi

(COURSE ASSESSMENT)

Etkinlikler (Activities)

Adet (Quantity)

Katki Orani (Contribution) (%)

Yaniyil igi
Calismalan

(Semester
Activities)

Kisa Sinavlar (Quizzes)

Deney Raporlari (Experiment Reports)

Seminer (Seminars)

Odevler (Homework)

Sunum (Presentations)

Ara sinavlar (Midterm Exams)

Donem Projesi (Term Project)

YARIYIL SONU SINAVI (FINAL EXAM)

%100

Toplam (Total)

%100




AKTS - iS YUKU TABLOSU (ECTS - WORK LOAD TABLE)

DERS ETKINLIKLERI
(COURSE ACTIVITIES)

is Yiikii (saat)
(Work Load (h))

Sayi Sire (Saat)
(Quantity) (Time (h))

Ders Siresi
(Lectures)

-Yariyil Sonu Sinavi (Hazirlik Siiresi Dahil)
(Final Exam (Preparation included))

1 10 10

Kisa Sinavlar (Hazirlik Siiresi Dahil)
(Quizzes (Preparation included))

Donem Odevi / Projesi
(Term Project)

Deney Raporlari
(Experiment Reports)

Bitirme Tezi/Projesi
(Graduation Project)

Seminer
(Seminars)

Sinif Disi Galisma Siiresi
(Out class working time)

Odevler
(Homework)

Sunum
(Presentations)

Arasinavlar (Hazirlik Suiresi Dahil)
(Midterm Exams (Preparation included))

Proje
(Projects)

Laboratuvar
(Laboratory Work)

Toplam s Yiikii (saat)
(Total Work Load (h))

25

Dersin AKTS Kredisi (Toplam is Yiikii / 25)
(ECTS Credits of the course (Total Work Load / 25))

Revizyon / Tarih [Koordinatdr / Hazirlayan
(Revision / Date) [(Coordinator / Prepared by)

V1.0 /21.04.2021|Dr. Ogretim Uyesi Giilsiim Cigdem Cavdaroglu

Akkoc

Onaylayan

(Approved by)

Dr. Ogretim Uyesi Giilsiim Cigdem
Cavdaroglu Akkog




