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 1. Internship Program and Approval Page
STUDENT
Number
:  .........................................................
Name Surname
:  .........................................................
Program
:  .........................................................

Summer Practice Company
Name, Address, Phone No:
 ..........................................................................      
…………………………………………………
…………………………………………………      
Confirming Authority, Title, Name-Surname: 
…………………………………………………

Signature and Seal:
…………………………………………………

Summer Practice Activities – SUMMARY TABLE
(A brief description of the unit/ area office/ department of the organization where you did your internship. Write names of the departments in which you got the internship and the duration of your internship. Only state the titles of the activities on this page. Use additional rows in the table if necessary. Give detailed information of the activities in “Evaluation of Internship Activities” part of the report.)
	Activity
	Description of the Unit and Activities Work Performed
	Starting Date
	Ending Date
	Number of Working Days

	1
	
	DD/MM/YYYY
	DD/MM/YYYY
	Number

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	….
	
	
	
	

	….
	
	
	
	


	Student Signature                                               :..............................................................................................
Confirming Authority, Name-Surname           :..............................................................................................
Signature and Seal of Confirming Authority  :...............................................................................................



2. Evaluation of Internship Activities

2.1. Preface: 

Give the scope of the summer training activities at least half a page and a maximum one page.

2.2. Presentation of the Company: 
Give brief information about the firm in which summer training activities are taking place. Organizational hierarchy chart, subunits, introduction of the main departments, mission, vision, personal structure, services and products of the company should be covered here.

2.3. Evaluation of Internship Activities: 
Detailed description of the operations/activities performed by the department(s) you worked in. Detailed description of the task(s) assigned to you, or detailed description of the project assigned. All activities carried out by the student, learned systems and products of the firm as well as the contribution of the student to the firm should be given in a detailed manner in this section of the report. All figures, diagrams, and tables must be cited in the evaluation section.

2.3.1. Internship Activity-1

Explanation of internship activities…
2.3.2. Internship Activity-2

Explanation of internship activities…
2.3.3. Internship Activity-3


Explanation of internship activities…

2.3.4. Internship Activity-4


Explanation of internship activities…

2.3.5. Internship Activity-….

Explanation of internship activities…

2.3.6. Internship Activity-….

Explanation of internship activities….

2.4 Conclusion: 
Explain the skills and experience gained by student in a concise manner. Make a brief comment about the usefulness of the training work for you in this company.  Write a conclusion at least half a page and a maximum one page. You must write this section on a new page after the evaluation part of the report.
3. Appendix 
All other extra information (i.e. software, graphics, datasheet, technical drawings, information leaflets, etc.) cited in the evaluation section of the report should be given here. This section can only include the large sized figures/schematics/other which cannot be fit in “Evaluation of Internship Activities”.
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