
 
   
 

 
 

 
 

User Manual 
For 

 

Students



USER MANUAL                                                                                               1 

  

 
 
 

 
 This is the main page from where you may have access to the 

related pages of Campus ON-LINE.  
 Please read the “Announcements” and “News” sections on the 

right hand side.  
 While entering User ID and Password check your keyboard 

language and Caps Lock status. 

 If you have forgotten your password, click on “Forgot Password” 
link. Your password will be sent to your university e-mail address. 

 You can have access to “Academic Calendar”,”Programs & 

Curricula”, “Course Schedule” and “COL Terms” facilities without 
having logged in to Campus ON-LINE. 

 In case you have problems with this page you can either send an 

e-mail to campusonline@isikun.edu.tr or get assistance by simply 
clicking on “Help” button. 

We advise you to read the document “Quick Reference” before 

proceeding with the other pages.

mailto:campusonline@isikun.edu.tr
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 This is the page where your transcript and Curriculum Compliancy 
Report (CCR) are being prepared for course registration. The data 

process may take some time, so please be patient and wait until 
the page is loaded. 
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 This is the Student main page, namely “Student ON-LINE”. 
 On the left hand side you will find navigation buttons and quick 

access links to various reports. You will have access to these 
buttons througout Campus ON-LINE. 

  : This button takes you to Student ON-LINE page. 

  : This button takes you to previous page. 

  : This button allows you to log out. In fact, we advise you to 

use this button to log out once you are done using Campus ON-
LINE. 

 On the right hand side you will see a list of issued (if any) HOLDS, 

Warnings, Personal Announcements and Tips. 
 You can click on “Del” link and delete the personal 

announcements.
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 On Student ON-LINE page, if you click on Admission ON-LINE you 
will have access to personal information pages where you may 

want to update or view personal information. 
 Accuracy and validity of the information you provided on these 

pages are of utmost importance. Any false information provided 
by students may result in disciplinary action. 

 You may come across with some new terms on these pages, click 

on the “Dictionary” link to see the explanation given in Turkish. 
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 This page is accessed when you click on “Identification 
Information” link on Admission ON-LINE page. 

 You can not edit these pages since they are read-only. 
 If you think that some of the information on these pages is not 

true, please contact the Registrar’s Office.



USER MANUAL                                                                                               6 

  

 
 
 

 This page is accessed when you click on “Address Information” 
link on Admission ON-LINE page. 

 Make sure that your address information is accurate and up to 
date. 

 For correspondance, the University Administration will be referring 
to the information you provided on this page. Therefore make 

sure to update phone, e-mail and address information. 

 If your home address is your current residence address, make 
sure the related checkbox is checked, otherwise uncheck the 

checkbox and enter your home address information. 
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 This page is accessed when you click on “Education and Job 
Information” link on Admission ON-LINE page. 

 The information concerning your high school and university exam 
records are read-only therefore can not be edited. 

 As default, “I am not working” checkbox is checked. If you are 
working make sure to uncheck the box and enter the relevant job 

information. 

 Do not forget to click on the “Submit” button if you have edited 
this page.
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 This page is accessed when you click on “Medical Information” link 
on Admission ON-LINE page. 

 You may update your medical records. 
 It is not obligatory to provide any information about your family 

doctor. 
 Concerning weight and height fields, you should provide numerical 

data. 

 Last optical, dental and KBB exam dates should be given in 
(mm.dd.yyyy) format. 

 Do not forget to click on the “Submit” button situated next to 

“Reset” and “Help” buttons. 
 Under “Ilnesses” section, (if any) provide us with past or current 

illness records together with date and age. You may delete the 

existing records by selecting the items and clicking on “Delete 
Selected” button. 

 In a similar way (if any) provide us with chronical illness, on-

medication and any past operation records together with date and 

age. You may delete the existing records by selecting the items 

and clicking on “Delete Selected” button. 
 Enter the related vaccination data under “Vaccination” section. 
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 This page is accessed when you click on “Clubs & Sports 
Information” link on Admission ON-LINE page. 

 Please choose the club and the membership type and click on the 
“Save” button. 

 Do not forget that you can only be an active member of one club 
and passive member of three clubs at the maximum. 

 You may delete the existing records by selecting the items and 

clicking on “Delete” button. 
 If you are interrested in any sportive activities you can fill in the 

related lines of the second section. 

 If you are holding a licence in any sports branch, please fill in the 
third section. 
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 Military information is read-only and can not be edited. 
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 This page is reached when the “Registrar ON-LINE” link is clicked 
at Student ON-LINE page. 

 Before proceeding with the registration process, it is strongly 
recommended to read the instructions and tips on this page which 

include important information about the registration. 
 A click on the “academic rules and regulations” link which is 

located in the first line, will open a window, listing the articles of 

the Rules and Regulations of Işık University related to registration. 
 You may see the maximum load and repeat condition with respect 

to your status.
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 This is the table where you will find the most essential and cited 

articles  of Isık University Academic Rules and Regulations, 
concerning course registration together with the violation types 

COL observes throughout the registration process. 
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 This page offers you a registration form where you can add the 
courses you want to register; find some relevant academic 

information; and buttons which will allow you to access to related 
course registration manual or pages.  

 Initially, the page will be blank. 
 If you want to add a course to your draft program, click “Add 

Course” button and the “Course Schedule” appears on the screen. 

You can either choose courses from this screen or click CCR 
button and get a list of the empty slots in your curriculum. 

 You can also have access to your curriculum and weekly schedule 

by using “Curriculum” and “Weekly Schedule” buttons. 
  If you want to delete a course, select the related course and click 

“Delete Course” button. 

 If you want to delete all the courses of your draft program, click 
“Delete All” button. 

 Once you are done with your draft program, click “Check Program 

(RSR)” and you wil see Registration Status Report. 

 You can directly send your draft program for approval by clicking 

“Send for Approval” button. 
 You can click “Message to Advisor” button, if you wish to send a 

message to your advisor or academic administrator.   
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 This is the “Course Schedule” page where you will see a list of all 

the courses offered this semester. 
 By using one or a few of the “Department”, “Type”, “Level”, “Day” 

and “Instructor” selections, you can get a specific course list. 
 Choose the course you want to add to your draft program, and 

click “Add Selected” button at the bottom of the page.  
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 You will reach this page by clicking the CCR link. 
 The courses which you have completed are highlighted. The 

outstanding courses in your curriculum, meaning the courses that 
you have not completed so far and you need to complete are not 

hihglighted. 
 By clicking a course code at your CCR, you may see the list of 

courses. You can use the “Semester”, “Grade” and “Completion” 

selections and get a list of courses you need to take this semester.
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 This is the curriculum assigned to you  when you first started your 
undergraduate program. 

 You can view your curriculum by simply clicking the related 
buttons or links. 
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 This page shows the weekly schedule of currently added courses. 

 If there is a conflict, the cell turns to red, indicating time conflict 
between added courses.
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 This is the list of substitutions, meaning courses which substitute 

for the courses in your curriculum.  
 The courses that are opened are marked as “OPEN”.  

 You may click on the course-code of any open substitution to see 
all the sections of the course, and then add the course to your 

draft program.   
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 As you attempt to select a course, you will be asked the reason 
for taking this course. This course can be taken as;  

For credit out of curriculum: The grade that you get from this 
course will be used in computing your GPA but won’t affect your CCR. 

Non-credit out of curriculum: The grade that you get from this 
course will have no affect on CCR or GPA computation. 

For credit: This option will help you to complete the required 

course slot set in your curriculum by your program. You take this 

course for the first time.  

Repeat: If you are repeating it for a previously failed or 
nonfailed course.  

Please make sure to select the item which explains the reason 
why you take this course. If you happen to find more than one 

option, please make sure to select the correct one, meaning the 

course which will serve to comply with your curriculum.
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 RSR is composed of three parts.  
First part is the list of currently registered courses. 

Second part is the weekly schedule of currently registered 
courses. 

Third part is the list of violations COL observes with respect to 

University’s academic rules & regulations and the currently registered 

courses. 
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 This page appears if there are any violations in your program, 
after you sent your program for approval.  

 If there are any Type II violations, you should refine your 
program.  

 If there are no Type II violations but Type V violations, you can 
refine your program or ask for the approval of your faculty. If this 

is the case you should also write an online petition to your faculty. 

 Similarly, you can ask for the approval of your Academic 
Administrator, for Type IV and approval of your advisor for Type 

III violations.  

 Type I violations are warnings.   
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 If there are any Type V violations in your program and you want 

to ask for the approval of the faculty, you should fill the body of 
the petition stating your arguments and click submit.   
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