
 

ERASMUS+ STAFF MOBILITY FOR TEACHING/ TRAINING 2023-2024 PROJECT PERIODS 2024-

2025 ACADEMIC YEAR CALL FOR APPLICATIONS 

 

Start Date: 18.01.2024 

Last Date: 08.02.2024 

 

Project Completion Date: July 31, 2025 (mobility must be completed by this date.) 

QUOTAS: 

Study Mobility Quota: The estimated number of quotas for Study Mobility is 9 beneficiaries. 

Teaching Quota: The estimated number of quotas for Teaching Mobility is foreseen as 5 beneficiaries. 

The quotas are estimated, and the final decision will be made by the Erasmus Selection Commission. 

APPLICATIONS: 

Applications will be received from the application portal via the link below online via E-government within 

the date range specified above. 

https://turnaportal.ua.gov.tr/giris?returnUrl=%2F 

All documents required for Erasmus+ must be uploaded to the system in PDF format. After the application 

results are evaluated by the relevant Erasmus+ Selection Commission, you will be notified via the website 

or by e-mail. 

https://www.isikun.edu.tr/international/erasmus-and- 

 

APPLICATION DOCUMENTS: 

- Application Form: It must be completed via the relevant link. 

https://turnaportal.ua.gov.tr/giris?returnUrl=%2F  

- Acceptance Letter: Candidates who do not have an acceptance letter will not be evaluated. (Application 

e-mail is sufficient at the stage.) 

- Language Proficiency Result Certificate: * It is not mandatory, if any, it must be certified.  

*(Detailed information about Language Proficiency is available in the criteria table below.) 

 

 

https://turnaportal.ua.gov.tr/giris?returnUrl=%2F
https://www.isikun.edu.tr/international/erasmus-and-
https://turnaportal.ua.gov.tr/giris?returnUrl=%2F


 

 

 

 

 

ERASMUS+ STAFF MOBILITY EVALUATION CRITERIA: 



 

MINIMUM AND MAXIMUM PERIODS: 

The activity duration for staff mobility, excluding travel, is a minimum of 2 and a maximum of 5 working 

days. The validity of conducting teaching activities requires a minimum of 8 class hours. Personnel training 

is a full-time activity, and grant payments are made for the entire day's training duration. The maximum 

duration for both cases is 2, as published. The National Agency has determined the activity duration for 

staff mobility, excluding travels, as a minimum of consecutive 2 working days and a maximum of 2 months. 

WHO CAN APPLY? 

Teaching: Those who are employed full/part-time at our university and who are obliged to give lectures 

must be academic staff. 

Training: It must be academic-administrative staff employed full/part-time at our university. 

STAFF TRAINING MOBILITY: 

Staff training mobility is an activity that enables any personnel employed in a higher education institution 

in Turkey holding an ECHE (Erasmus Charter for Higher Education) to receive training in one of the 

countries associated with the Program. Within this activity, it is possible for the individual to receive 

various types of training (such as on-the-job training, observation processes) to enhance the skills related 

to their current job.  

STAFF TEACHING MOBILITY: 

Staff teaching mobility is an activity that enables a personnel member obligated to teach in a higher 

education institution in Turkey holding an ECHE to deliver lectures to students in an ECHE-holding higher 

education institution in one of the countries associated with the Program. It allows for collaborative 

academic/educational activities between the institutions concerning teaching activities. 

 

MOBILITY OF STUDENTS AND STAFF FROM PROGRAM-RELATED COUNTRIES TO NON-PROGRAM 

RELATED COUNTRIES (INTERNATIONAL MOBILITY) 

Higher Education Institutions can allocate a budget of up to 20% of the KA 131 grant allocated to them for 

student and staff mobility (outbound only) to non-program related countries. (Regions 1-14) 

The rules regarding student and staff mobility to non-program related countries and the grant amounts 

provided to participants are detailed in the relevant sections of the National Agency's guidebook, which is 

included at the end of the document containing information. 

 

 

 

 

 



 

 

GRANT AND TRAVEL CONDITIONS: 

GRANT AND TRAVEL CONDITIONS: 

The grant provided to the staff benefiting from staff mobility is contributory in nature and is not intended 

to cover all expenses incurred during the period spent abroad. Regarding the amount of grant provided to 

the staff, various options are presented to the higher education institution, and these are included in the 

standard contract that must be signed between the higher education institution and the staff member. 

The staff member's activity durations and grants are estimated before the start of the activity. After the 

activity concludes, the actual durations and grants are recalculated. The staff member's activity durations 

may be partially or fully subsidized, or the activity may be entirely conducted without a grant, i.e., 'zero-

grant.

 

* Courses only from a business abroad or from a higher education institution that does not have an ECHE 

it is used for the staff invited to give. 

TRAVEL EXPENSE CALCULATORS 

The amount of travel expenses to be paid to the staff benefiting from the staff mobility activity 

should be calculated using the "Distance Calculator". You can access the distance calculator from 

the link below can be accessed: 

http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm 

 

http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm


 

 

 

NON-GRANT USE OF THE ACTIVITY: 

PARTICIPATION WITHOUT GRANT: 

Staff members can choose to participate in the activity without receiving a grant. To benefit from the 

activity without a grant, the staff member can upload a petition expressing their intention to participate 

without a grant during the application process specified in the announcement, along with the Application 

Documents. Their application will then be evaluated along with other applications. The difference in 

participating without a grant lies in the staff member not being included in budget calculations and not 

receiving any payments. The decision not to receive a grant does not impact the staff member's 

involvement in the selection process. 

ADDITIONAL GRANT OPPORTUNITY FOR SPECIAL NEEDS STAFF: 

In the mobility participation of disabled academic/administrative staff, additional financial support (such 

as accommodation and travel expenses for an assistant, etc.) can be provided to meet their specific needs. 

INCLUSION SUPPORT: 

The Erasmus+ Program encourages the participation of individuals with special needs in the program. A 

potential participant who, due to their personal physical, mental, or health condition, is unable to 

participate in the project/mobility activity without additional financial support is considered to require 

support for inclusion. 

For additional grants to be provided to students and staff members requiring support for inclusion, the 

beneficiary higher education institution needs to request additional grants from the Center. Once a 

participant eligible for Support for Inclusion is selected, if there is a request for additional grants, the 

approximate additional expenses are determined, and a request for additional grant is made to the Center. 

The request for an additional grant can be made during the contract period but in any case no later than 

60 days before the end date of the contract. There cannot be a request to increase the grant after the 

participant's activity has ended." 

 



 

 

 

PARTNER INSTITUTIONS: 

https://docs.google.com/spreadsheets/d/154zC79uzw-0QSSeJ_BwutpWfzTq5NlHCYDaFaYV_-

Jk/edit?usp=sharing  

LINK WITH THE EVENTS OF THE STAFF WEEK ACCORDING TO YOUR DEPARTMENT: 

http://staffmobility.eu/staff-week-search  

DOCUMENTS TO BE PREPARED BEFORE MOBILITY: 

* Erasmus Staff Mobility Agreement for Teaching/Training 

* Copy of AKBANK's Current Euro Passbook: It can be any AKBANK Branch. 

* International General Health Insurance: Overseas General Health Insurance: It must cover the dates of 

mobility. In Shengen Countries must be valid. 

* Photocopy of Passport and Visa 

* Affiliated Dean's Office / Institute Directorate / School Directorate / Center 

Official Letter of Appointment to be Received from the Directorate / Head of Department: 

* Academic staff who are entitled to participate in the mobility within the grant quota submit the request 

for participation in the mobility to the Dean's Office / Vocational School Directorate to which they are 

affiliated, and administrative staff submit the request for participation in the mobility to the administrative 

unit to which they are affiliated. 

* The participation request of administrative staff is forwarded to UIDB after approval by the Rectorate. 

The participation request of academic staff shall be forwarded to the UIDB after approval by the Rectorate 

together with the approval of the UYK. then forwarded to the UIDB. 

* The beneficiary who is entitled to participate in the mobility is considered to be on administrative leave 

during the staff mobility. The time spent within the scope of mobility is not counted as annual leave. 

* Teaching/Training Mobility Grant Agreement: It is prepared in 2 copies by the Department of 

International Relations after all documents are submitted to the International Office by the participant. 

Each page is mutually initialed and signed. 

DOCUMENTS TO BE GIVEN TO THE INTERNATIONAL OFFICE AFTER THE MOBILITY: 

-Certificate of Attendance: It is a signed and sealed document issued on behalf of the participant and 

containing the start and end dates of your mobility. 

-Online Final Report (Eu Survey): When your mobility is over, the system will send the final report to your 

e-mail address that you have notified to us.will be sent by  

-Travel Documents: The ticket stub of the ticket/tickets used is taken. 

https://docs.google.com/spreadsheets/d/154zC79uzw-0QSSeJ_BwutpWfzTq5NlHCYDaFaYV_-Jk/edit?usp=sharing
https://docs.google.com/spreadsheets/d/154zC79uzw-0QSSeJ_BwutpWfzTq5NlHCYDaFaYV_-Jk/edit?usp=sharing
http://staffmobility.eu/staff-week-search


 

 

 

CONTACT 

International Office: international@isikun.edu.tr  

Phone: +90 444 07 99/ 7234-7245 

Address: FMV Işık Üniversitesi Meşrutiyet Mahallesi, Üniversite Sokak No:2, 34980 Şile / ISTANBUL 

Sile Campus, Administrative Building (H Block), Ground floor 

mailto:international@isikun.edu.tr

