
 

 

 

 

IMPORTANT INSTRUCTIONS FOR FILLING THE OPTICAL ANSWER SHEET 

 

1. The Answer Sheet used will be of special type which will be scanned on Optical Scanner. 

2. Please do not fold or crumble the Answer Sheet and do not make any stray marks on it.  

3. The Answer Sheet should be filled in neatly and accurately with pencil only.  

4. Do Not use Ink or Gel pen to mark your responses.  

5. Before the exam starts, fill in your personal information (Name, ID, Booklet, etc.) carefully 

and correctly as shown in the sample below. 

6. There is only one correct response for each question out of five responses given. Do Not fill 

more than one circle in a single question. If you fill more than one circle for a single question, 

your answer will be considered as wrong.  

7. You can use a soft eraser to correct your answers. Do Not leave any stain when you erase as 

the Answer Sheets are machine gradable and it may lead to wrong evaluation.  

8. A light or faintly darkened circle is a wrong method of marking and liable to be rejected by 

the Optical Recognition software. So, the circle should be darkened properly and 

completely. Avoid partial filling or spilling out.  

9. You must not do any rough work on any blank area on the Answer Sheet.  

10. Failure to adhere to all these instructions mentioned may render your answer sheet as 

invalid and it may be liable to be rejected by the Optical Recognition system. 

 

SAMPLE OPTICAL ANSWER SHEET 

 

Please examine the sample Answer Sheet below and if there is anything not clear to you, 

ask your instructor before the exam starts 

 



 

 

  


